
EQUALITY NETWORK  – JOB DESCRIPTION

DIRECTOR
ORGANISATIONAL CONTEXT
The Equality Network was founded in 1997 as a national organisation working for lesbian, gay, bisexual and transgender (LGBT) rights and equality in Scotland. In order to bring about our vision of an inclusive Scotland which celebrates diversity and where all LGBT are treated fairly we take a balanced approach, working at national, community, individual and cultural levels. We do this by; being an authoritative provider of information, advice and consultancy on LGBT equality and rights in legislation, policy and strategy; empowering LGBT communities to promote our equality and rights through community engagement and developing the capacity and skills of LGBT groups and organisations; and ensuring that LGBT people are informed about and are empowered to access their rights.  All our work reflects the diversity of LGBT communities and identities. We do however recognise that more work is needed to reflect the experience and aspirations of transgender communities in Scotland and we therefore manage the Scottish Transgender Alliance in order to meet this need. 
In its early days, the Equality Network received most of its funding from the Scottish Executive/Government.  While the Government remains a significant partner, we are working to ensure that the organisation has a wide funding base with a range of income sources to help us be sustainable and to reach our vision of an inclusive Scotland.
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DETAILS OF POST
POST TITLE:
Director
GRADE/SALARY:
Starting point: 43 (SJC scales--currently frozen at 2007-08 levels); £34 284.
LOCATION:

Equality Network, 30 Bernard Street Edinburgh     

REPORTS TO:
Board of Trustees; Board Convenor; Line Manager (Trustee position); 
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ROLE
2.1

The Director’s key responsibility is to lead the organisation into a new period in its development by ensuring that it becomes a sustainable organisation with a wide-ranging funding base, including a significant element of self-generated income.  
2.2

The Director takes the lead role in the managing relationships with funders and other partners.
2.3
The Director works with the Board and its sub-groups to develop organisational strategies and to further develop the Forward Plan;

2.4

The Director leads on the implementation of the Forward Plan, including reviewing progress against the plan and setting appropriate targets;

2.5

The Director has responsibility for the management of the Equality Network's funded projects, ensuring that project outputs and outcomes are met.
2.6

The Director will show commitment to promoting equality and anti-discriminatory practice.
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RESOURCES

3.1
The Director has responsibility for the financial management of the charity, including the development of annual budgets and funding proposals, ensuring that income is maintained and expenditure is controlled in line with budgets
3.2
The Director prepares budgets for individual projects and initiatives, ensures that project spending is in line with these allocations and that other funding conditions are met.  
3.3
The Director ensures that the organisation complies with employment, health and safety, company and charity law, and that potential risks are identified and managed.   
3.4
The Director ensures that the staff and Board have sufficient, timely and up to date information in order to meet their responsibilities and carry out their duties.  
3.5
The Director manages the staff team so as to enable individuals to maximise their personal and team effectiveness, and to create a working environment that supports and sustains excellence.   

3.6

The Director supports the Board Convenor to plan Board meetings, prepares and sends out papers for the Board and  ensures that Board meetings are appropriately minuted.  
3.7

The Director ensures there is a safe and productive working environment, through organising, and acting upon, an annual Health and Safety audit and through the effective management of the organisation’s physical resources.  
4.

DEMANDS

4.1
The Director has a leadership and figurehead role within the Equality Network, and has one of the most prominent positions in Scotland advocating for LGBT equality. S/he must be able and willing to take on a public role on behalf of LGBT equality, including public speaking, media work and representing the organisation in forums and partnerships.  
4.2
The Director’s role necessitates regular evening work and work at weekends.    The Director will be required to travel across Scotland, and occasionally across the UK.
4.3
The Director needs to be able to manage differences of opinion and approach within the organisation, even when these may relate closely to people’s core values, identity and beliefs, in a sensitive way which maintains a working environment which is dynamic and emotionally safe and supportive.   
.     


PERSON SPECIFICATION
Essential

A strategic approach to organisational development together with the ability both to develop strategic plans and policies and to implement them.
An excellent understanding of equality, discrimination and human rights issues, particularly as they relate to LGBT communities and individuals.
Experience of leading teams, and of day-to-day staff management. 
An excellent understanding of financial planning, budget management and financial procedures. 

An ability to develop funding and other income generating proposals.
Excellent written and oral communication skills.
An ability to work in partnership with others and to liaise with external organisations at a senior level.
.  





 

Desirable

Experience of leading an organisation through a period of change.

A good understanding of the political environment and political process, particularly in Scotland, and of working with politicians and civil servants.
Excellent project management skills.

A sound understanding of the voluntary and community sector in Scotland.
KEY TERMS AND CONDITIONS
	Place of work
	Equality Network offices, for the time being at 30 Bernard Street, Edinburgh EH6 6PR.  

 

	Working week
	The post is full-time at 35 hours per week.   

It is anticipated that the majority of work will take place within normal office hours of Monday – Friday, 9am – 5pm, but the post requires flexibility, with evening or weekend working, for which time off in lieu will be granted.



	Salary
	Starting salary is £34284 per annum, and will be paid monthly in arrears, on the 25th of the month.
This salary represents point 43 on the SJC/SCVO scale as frozen at 2007-08 levels.  Annual increases and increments are at the discretion of the board.  The board is committed to paying annual increases and increments where the organisation’s budget allows and aspires to restore the link to the SCVO scales.  While this has not been possible over the last two years due to a freeze in the level of grant funding, the development of new funding and income streams should allow this to happen.


	Annual leave
	The leave entitlement is 35 days pro rata, which includes public holiday entitlements.  Employees starting work part-way through the leave year will receive pro rata entitlement.
You must obtain the agreement of your line manager to book leave. The leave year runs from 1 April to 31 March. A maximum of 5 days (35 hours) may be carried forward to the next leave year, by agreement with your line manager.


	Sick pay and absence
	You must notify your line manager if you are absent for any reason. Sickness absence is self-certificated up to one week, after which you must provide a medical certificate.
After successful completion of the probationary period, full salary will be payable for the first 4 weeks of sickness absence, and half salary for a further 4 weeks in any 12 month period.



	Probationary and notice periods
	
All new employees are subject to a 3-month probationary period. During this period post holders are entitled to receive, and are required to give, at least 2 weeks’ notice of termination, which must be in writing. After successful completion of the probationary period post-holders are entitled to receive, and are required to give, at least three months’ notice in writing of termination. 


	Pension
	The Equality Network will contribute up to 7% of salary to a recognised personal pension scheme of the post holder's choice.
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